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1. O0mue moJ1oxkeHUs
1.1. Hacrosimiee mosokeHne pa3paboTaHO B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 oOpazoBannu B Poccuiickoit ®exnepauuny», YcraBom

MYHHIIUTATBHOTO O0/PKETHOTO 0011e00pa3oBaTeILHOTO YUIpEXKICHUS <Cpennss
obmeoOpa3zoBarenpHas mkona Ne22 » (nanee MBOY) u pernamentupyer aesreabHocTh O01mero
cobpaHus pabOTHHKOB MBOY.

1.2. Obmee cobpanue paborHukoB MBOY sBisiercss KOJUIETHAJIbHBIM OPraHOM YIPABJICHUS
MBOY.

1.3. Lensio nestenbHOCTH OOLIEr0 coOpaHust sABIsSETCS 00Iee PYKOBOJCTBO OpraHU3aIMel B
COOTBETCTBUHU C YUpEIUTEIbHBIMU, MPOTPAMMHBIMU JOKYMEHTAMH W JIOKAaJbHBIMU aKTaMHU.
1.4. B cBoeii nestenprocTH O61Iee coopanue pabotaukoB MBOY (nanee — OOree codpanue)
pykoBoactByercsi Koncruryuueit Poccuiickoit ®enepanun, KouBenumeit OOH o mnpaBax
pebenka, QenepanbHBIM 3aKOHOJATENILCTBOM, 3aKOHOAATenbcTBOM PecnyOnuku Tartapcran B
chepe oOpazoBaHus U couManbHOW 3amuThl, yctaBoM MBOY u nHacrosimuMm [lonoxenuem.
1.5. B coctaB OOmero cobpaHusi BXOJSAT BCE COTPYIHHUKH, Ui KOTOpbix MBOY sBusercs
OCHOBHBIM MECTOM paboTBhL.
1.6. OOmee coOpanue u30UpaeT W3 CBOEro cocraBa mpeacenarens OOmero coOpaHus U
cekperapss OO6miero cobpaHus cpokoM Ha ofuH y4yeOHbil roj. Ilpencemarens u cekperapb
OO6miero coOpaHust  BBIMOJHSAIOT CBOM  OOSI3aHHOCTM  Ha  OOIIECTBEHHBIX  Havajiax.
1.7. 3acenanus OOmiero coOpaHus SBISIOTCS OTKPBITBIMU: Ha HUX MOTYT IMPUCYTCTBOBATh
npencrasutenn yupeaurenss MBOVY, a Takke 3aMHTEpECOBAHHBIX IPEACTABUTENM OPraHOB

MECTHOT'O caMOyIpaBIlIeHUs, 0O0IIEeCTBEHHBIX 00BbETMHEHUH.
1.8. O6mee coOpanue paboTaeT B TECHOM KOHTAaKTE C aJMUHHUCTpALMEH, KOJUIETUAbHBIMU
opraHamu yIIpaBJIECHUA MBOY.

2. 3agaun O0mero codpanus
2.1. gesarenpHOCTh OOLIETO cOOpaHMs HaNpaBiieHa HA PELIEHUE CIETYIOIIUX OCHOBHBIX

3az1a4:
- COJCICTBHE pPACHIMPEHUIO KOJJIETHAJIbHBIX, JAEeMOKpaTHueckux (opm ympasienus MBOVY,
pPa3BUTHIO VMHUIMAaTHBBI TPYZAOBOTO KOJJIEKTUBA MBOY;

- BbIpabOTKAa OOIIMX TMOJAXOJOB K pa3pabOTKe M pealu3alMd CTPATErHYSCKUX JTOKYMEHTOB
MBOY;
- OIpeneseHHe TEepCHeKTUBHBIX HampaBiIeHWH B 00JacTM OXpaHbl TpPyAad, I0XKAPHOU

0€30IIaCHOCTH,  AHTUTEPPOPUCTHUYUECKOM  3alMIEHHOCTH,  COOJIOACHUS  CAHUTApHO-
TUTUEHHYECKIX HOPM " NpaBuUT,
- pasperieHue NpoOJIeMHBIX (KOH(UIMKTHBIX) CUTyallMil ¢ y4aCTHHKaMH 00pa3oBaTeIbHOIo
nporecca B npezaenax cBOEH KOMITETEHITHH.

3. Komnerenuus O6uiero coopanus
3.1. Onpenenser nepcrneKTUBHbIE HANIpaBiIeHUs pyHKIHOHUpOoBaHuUs U pa3utus MBOY.
3.2. IlpuHumaer pemieHHe O HEOOXOAMMOCTH 3aKIIOYEHUs C aaMuHHcTpauueit MBOY

KOJIJICKTUBHOTI'O )10r0130pa.
3.3. IlpuHMMaer TEKCT KOJUIEKTUBHOIO JOTOBOpPA, BHOCUT M3MEHEHHUS M JONOJHEHUs B
KOJUIEKTUBHBIHN JIOTOBOD.

3.4. 3acnymmBaer ortuer aupekropa MDBOY o0 peanuzanuu KOJUIEKTHBHOIO JIOTOBOpA.
3.5. BHocuT npemnoxkenus aupextopy MBOVY o BHECEHWH M3MEHEHUH B TPYAOBBIC IOTOBOPHI C
pabOTHUKaMHU.

3.6. [IpuauMmaer MpaBHIIa BHYTPEHHETO TPYZIOBOTO pacrnopsiika MEOY.
3.7. llpuHumaeT noKalbHble HoOpMaTHBHbBIE akThl MDBOY, KoHKpeTH3upylomHe U
JETAIM3UPYIONIME  HOPMBI  TPYJOBOIO  3akoHojarenbcTBa  Poccuiickoit  ®denepanuu.
3.8. Buocur npeanoxenus Yupeaurenaro MbOY no Bonpocam ymydiieHus GyHKIMOHUPOBAHUS



MBOY, coBepIiieHCTBOBaHUS TPYJOBBIX OTHOIICHHUN U YCIOBHM Tpy/a paOOTHUKOB, B TOM YHCIIE
[0 BOIIPOCaM OXpaHbl U OE€30MaCHOCTH YCIOBUM 00pa30BaTEILHOrO IMpolecca W TPyIOBOH
NeSTeIbHOCTH, OXpaHbl JKM3HM W  370pOBbs  ydammuxcsi W paborHukoB MBOYVY.
3.9. Co3maer mnpu HEOOXOJUMOCTH BPEMEHHBbIE M IIOCTOSHHbBIE KOMHCCHM JJIsi PELICHUs
BOIIPOCOB, OTHECEHHBIX HacTosmmM [lomokennn k kommereHuuun OOmero cobOpanus, u
YCTaHABJIMBAET ux IIOJIHOMOYHS.
3.10. OcymiecTBisieT KOHTPOJIb 32 BBINOJIHEHHEM pemieHuit Obmiero codpanusi, ”HPOPMHUPYET
koiiekTuB MBOY 00 uX BBINOJIHEHHM, peau3yeT 3aMeuyaHus U IpeUIoKeHUs paOOTHUKOB
MBOY o COBEPIICHCTBOBAHUIO JeATEIIbHOCTH MEOY.
3.11. 3acaymmBaer undopmamuio aupekropa MBOY, 3amectureneii nupexkropa MBOY, uHbIX
OTBETCTBEHHBIX JIHII O BBIIOJIHEHUU pemieHnit O0mero coopanusi.

3.12. OcymecTBiser OONIECTBEHHBIH KOHTPOJIb 3a pabortoit aamuHuctpanuu MbBOY 1o
CO3JIaHUIO HEOOXOIMMBIX YCIIOBHH JIUIsl OXPaHbl U YKPEIUICHUS 3J0POBbs, OPraHU3alUU TUTAaHUSI
PabOTHHUKOB MBOY, CO3JIaHHIO 0e30MacHBIX YCIOBUU Tpyaa.
3.13. OcyuecTBisieT OOIIECTBEHHBIM KOHTpPOJIb 3a pabotoi aamuHuctpanuun MBOVY 1no
MaTepHaIbHO-TEXHUUECKOMY OOECIEYeHHI0 00pa3oBaTelbHON AEATeNbHOCTH, 000PYIOBaHUIO
NOMEIIEHHH B  COOTBETCTBUM C  YCTAaHOBJICHHBIMH HOpPMaMH ¥ TpPeOOBaHMSIMH.
3.14. PaccMaTpuBaeT MTOTrOBBIE JOKYMEHTBHl KOHTPOJBHO-HAJ30PHBIX OPraHOB O PEe3y/bTaTax
KOHTPOJIbHO-HA{30PHBIX MEpPOIPUATHH, IIPOBOAUMBIX B OTHOLLIEHUU MBOY.
3.15. Usbupaer npencraButeneir pabotHukoB MBOY B koMuccHIO MO TPYIOBBIM CIIOpaM.
3.16. YtBepxnaaer TpeOoBaHUs, BbIBUHYTble paboTHukamu MBOY wnm mpencraBUTEIbHBIM
OpraHoM pabOTHUKOB MBOY pu KOJUIEKTUBHBIX TPYAOBBIX cropax.
3.17. [Ipunumaer pelieHue 00 00BSBICHUU 3a0acTOBKHU.
3.18. [IpuHKuMaeT Mepbl Mep IO 3aLUTE YECTH, JOCTOMHCTBA U NMPO(ECCHOHAIBHONW peryTaluu
pabotHukoB MEOYVY, no npenynpexaeHuio IpOTUBONPABHOTO BMELIATENbCTBA B UX TPYAOBYIO
JESATENBHOCTD

3.19. Obcyx1aeT BONPOCHl COCTOSHUS TPYAOBOM AucuuIInHbel B MBOVY u Mepornpustus no ee
YKPEIUIEHUIO, paCCMaTPUBAET (PakThl HAPYIIEHUS TPYIOBOM AUCHUILTUHBI paboTHUKaMu MBOY.
4. Opranuzanus nestenbHocTH OOuiero codpanus

4.1. Obmee coOpaHue MPOBOAMUTCS MO Mepe HEOOXOIMMOCTH, HO He pexe 2 pa3 B TOA.

4.2. [Ipencenarens O061ero cobpaHust:
- OpraHu3yeT JesITebHOCTD O6mero coOpanus;
- uHpopmupyer wieHoB OOmiero codpanus o NMPEACTOAIIEM 3aceaHuu He MeHee yem 3a 1 0
paboumnx JHeH hi (4] ero IIPOBE/ICHUS;
- OpraHu3yeT MOJITOTOBKY " IIpOBE/ICHNUE 3ace/IaHus;
- orpeenser MOBECTKY TS,
- KOHTPOJIUPYET BBIIIOJIHEHUE peneHui.

4.3. nearenbHocTh OOmiero coopanust MbOVY ocyiecTBiisieTcst Mo NPUHATOMY Ha y4eOHBIN ro
IUTaHY.
4.4. Pemenue o mnpoBeaeHMH BHeouepeaHoro OOmero cobpaHus BIpaBe NPUHSATH:

- TUPEKTOP MBOY;
- po(COr03HBII KOMUTET MEBOY;
- MHMUIMATUBHAs TPyIIa, COCTOSANIas HE MEHEE 4YeM M3 OJHOM TPETH OT YMCIEHHOTO COCTaBa
pabOTHUKOB MBOY;

- KOMIIETEHIIHMS COJICPIKAHUE JOMOJIHSICTCS, KOHKPETH3UPYETCS B 3aBUCHMOCTH OT CHEIH(DUKH
nearensHoctd MBOY

4.5. Tlo TpeboBanmiO PO(HCOIO3HOTO KOMUTETA U (WIJIM) YKA3aHHBIX JIKIT TipencenaTens OO0miero
coOpanusi 00s3aH B cpok He Oomee 15 mHeit co3Bath OOmiee coOpaHue, CO3/[aB IS €ro
POBEICHUS HEOOXO/IMMBIE YCIIOBHSL.
4.6. Iloectky nus O6miero codpanus GOpMUPYIOT OpraHbl WM JIMIA, IPUHSBIINE PELICHUE O
ero cossiBe. [Ipu 3TOM aApyrue OpraHbl WM JIMIIa BIpPaBE BHOCHTh B TIOBECTKY JHS IS
paccMOTpEHHUs OO6umM cobOpanuem apyrue BOIIPOCHI.



4.7. Opransr (ynma), CO3BIBAIOIINE Oo6mee
cobpanue, COBMECTHO v npejcenarenemM O6miero cobpaHus OTIPEICIISIOT:
Jarty, MECTO u BpeMs IIPOBECHUS O61ero coOpanus;
- MOPSIIOK COOOIIEHNSA paboTHHUKaAM 0 MIPOBEACHUHN O061ero cobpaHus;
- TmepedeHb MHpOpMAIUHU (MaTepUaIoB), MPEACTABIIEMON paOOTHUKAM MpPH IMOATOTOBKE K

MIPOBEICHUIO Oo61ero cobOpaHwus.
B cooOmenun (0ObsiBeHuMu) o0 mpoBeaeHuH — OOmero  coOpaHusi — yKa3bIBarOTCA:
- nara, MECTO u BpeMs IPOBEICHHUS O6mero coOpaHus;
- BOTIPOCHI, BKJTIOYCHHBIC B MIOBECTKY JTHS O6miero coOpanus;

- TMOPSAOK O3HAKOMJICHHS PAaOOTHHKOB C HHGopMmalueil (MarepuanamMu) K TOBECTKE JHS.

5. Opranusanus nposeaenust Oo6uero coopanus
5.1 Perucrpauus ydactHukoB OOIero coOpaHusi IPOBOJUTCA C LENbIO JIOCTOBEPHOIO ydyeTa
yyacTHUKOB OO1iero coOpaHus, nojacyera ux oOIIEro YMciia, yCTAHOBJICHUS HAJIMYUS KBOpyMa
JUISL €r0 TPOBEIEHUS; UCKIIOYEHUS BO3MOXKHOCTH ydacTust B OOmieM coOpaHHH MOCTOPOHHUX
JIHLL.
5.2. Perucrpanuto ygactHukoB OO01miero coopanusi IpoBOIUT CEKpeTaph, KOTOPBIA TOKIAIbIBAET
OO0uemMy cOOpaHUIO O YHUCIEHHOM COCTaBE 3aperuCTPUPOBAHHBIX YYACTHUKOB, HAJIMYUM WU

OTCYTCTBHH KBOpyMa.
5.3. OOGmiee coOpaHHe CUMTAETCS MPABOMOYHBIM, €CJIM B €ro paboTe MPUHUMAIOT y4acTHE He
MeHee 2/3 oT CIIUCOYHOTO KOJIMYECTBa pabOTHUKOB MBOY.
5.4. B mna3nHaueHHoe Bpems mnpexacenatens OOmero cobpanue, OOBSABISET €ro Hayaao |
OPEJOCTAaBIIIET  CIOBO  CEKPETapro,  MPOBOAMBIIEMY  DPETHCTPALMI0  YYaCTHHKOB.
5.5. Ecmu Ha MOMEHT OKOHYaHUs perucTpanuu KBOPYM

He coOpaH, oOBsBIIsIeTCs WHAsi nata npoBeneHus OOmero coOpanms. Takoe Obmiee coOpanue
MPOBOAMUTCS TO TOBECTKE JHS HECOCTOSBILErOCs COOpaHHs, €€ W3MEHEHHE He OIYyCKaeTcs.
5.6. Tlo mpennoxxenuto mpezacenarens OOmee coOpaHue H3OUPACT CUETHYI0O KOMHUCCHIO B
coctaBe He MeHee 3 uernoBek. [Ipeacenmatens OTKpbIBaeT M 3akpbiBaeT OOiiee coOpanue,
NPEOCTABIISIET CIIOBO €0 YYaCTHHKAM, 00ECIIEYNBAET COONIOICHIE PerilaMeHTa, KOHTPOJIHPYET
00CTaHOBKY, BBIHOCHT Ha TOJIOCOBAaHHE BOMPOCHI MOBECTKU IHS, YTBEP)KIEHUS MPOTOKOIIOB
CYETHOU KOMHUCCHH, MTOAMUCHIBAET MIPOTOKOJI OG6miero coOpaHwus.
5.7. IlpunsTre pemieHui Mo BOMpOCaM MOBECTKU IHS U YTBEpXKACHUS NOKyMeHTOB OOIiero
coOpaHMsI OCYIIECTBIISICTCS TyTeM OTKPBITOTO TOJOCOBAaHHS €ro YYaCTHUKOB TIPOCTHIM
OonbpIIMHCTBOM roiocoB. [lepenaya mpaBa rojgocoBaHusl OAHUM ydacTHHUKOM OO1ero coopanus

Ipyromy 3amnperaeTcs
5.8. Ilo TpeGoBaHUIO HE MeHee OAHOM TpeTu ydacTHUKOB OOIiero coOpaHus MO OTAEIbHBIM
BOTIPOCaM MIOBECTKH TTHS TIPOBOTUTCSI TaifHOE rOJIOCOBAHUE.

5.9. TpeboBaHue O TPOBEJACHUM TAHHOTO TOJOCOBAHHS MPEABSIBISETCS B MUCHMEHHOM BHJIE
opranmzaropam OOmiero coOpaHuss HE MeHee dYeM 3a S5 [Held 10 Hadaja paboThL.
5.10. brommereHp AN TAWHOTO  TOJIOCOBAHMUS ~ COJNEPXKUT  CIEAYIONIME  JIaHHBIE:
- TOJTHOE HaMEHOBAHUE MBOY;
- MECTO u JaTy MIPOBEICHUS O6mero coOpaHus;
- (OPMYJIIMPOBKY KaXXJOTO BOMPOCA, TIIOCTABJICHHOTO HAa TOJOCOBAHHE, BBIPAKCHHOE
GbOpMyITHUPOBKAMH «3a», «IPOTUB» U «BO3Aepxkaics». [Ipu mojcuere TroliocoB MO HTOraMm
TOJIOCOBAHUS, OCYIIECTBIIEMOM TIPH ITOMOIIN OIOJUIETEHEH, YIUTHIBAIOTCS M 3aCUYHUTHIBAIOTCS
rojoca 1o TeM BOTIpOCaM, 1o KOTOPBIM
TOJIOCYIOIITIM OTMEUYEeH TOJIBKO OJINH u3 BO3MOYKHBIX
BapHAHTOB TOJIOCOBaHUA. Eciy OroiyeTeHb 3aloiHEeH C HapyIIeHHeM 3TOro TpeOoBaHUs, OH
MPHU3HACTCS HEJICHCTBUTEIBHBIM, M TO0JIoca [0 COJEpXKalmIMMCS B HEM BOIpOcaM He
VUUTBHIBAIOTCS, €CIH K€ OIOJUIETEHb [UIsl TOJOCOBAaHUS COAEPIKUT HECKOIBKO BOIPOCOB,
MOCTaBJICHHBIX Ha TOJIOCOBAaHUE, HECOOIIOJACHUE YKAa3aHHOIO BBILIE TPEOOBaHUS B OTHOILIEHUU
OIHOTO WJIM HECKOJIBKHX BOMPOCOB HE BIEYET 3a CO0OW Tpu3HAHHUS OIOJUIeTEHS



HEIEHCTBUTENLHBIM B LICJIOM.
5.11. Ilo uroraM roJIOCOBaHMSI CUETHAsi KOMHCCHUSI COCTAaBJISET MPOTOKOJ, MOJANMKUCHIBAEMBIN €€
yreHamu. [locie yrBepkaeHus nmporokona OOmuM coOpaHueM OIOJUIETEHU IS TOJIOCOBAHUS
OTEYATHIBAIOTCA H TMPHOOMIAIOTCS K Marepuajgam coOpanus, xpaHsmmmcs B MBOY.
5.12 TIporokon 00 WTOrax TOJOCOBAHHS MOMJICKUT MPUOOIICHUIO K MPOTOKOIY COOpaHws.
5.13. Uroru ronocoBanus ornamarTcs Ha OOmeM coOpaHuH, BX0JE€ KOTOPOTO MPOBOAMIOCH
rOJ0COBaHUE.

5.14. Pemenust OOmero coOpaHusi TOBOAATCS 10 CBEIEHHUS TpyAoBoro kojuiektuBa MBOY He
MO3JIHEee, yeM B TCUCHHE 5 JHEH mnocie MPOLIEAIIETO 3aceJaHus.

6. OTBeTcTBeHHOCTH O01IET0 COOpaHus
6.1. OGmiee coOpaHue HECET OTBETCTBEHHOCTD:
- 32 BBIMIOJIHEHUE, BBIIIOJIHEHUE HE B IOJIHOM 00bEME MJIM HEBBITIOJIHEHUE 3aKPETIEHHBIX 32 HUM
3a/1ay;
- COOTBETCTBUE MPUHUMAEMBIX pelleHul 3akoHoAaTenbeTBY Poccuiickoit denepanuu,
[10/I3aKOHHBIM HOPMaTUBHBIM IIPaBOBBIM akTaM, ¥YctaBy OO.
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHUI.

7. Nesaonpou3BoactTeo O61ero coopanus
7.1. 3acenanus O0wiero coOpaHus oopmIsOTCS IIPOTOKOJIOM.
7.2. Ilporokon OO6mero coOpaHHs COCTaBiIsIeTCs HE IO3/1HEEe 3 JHEW Iocie ero
3aBeplleHMs. B npoTokone ykas3bIBaroTCs:
- JlaTa MpoBeIeHUsl cOOpaHus;
- KOJINYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YICHOB TPYJOBOI0 KOJUIEKTHBA;
npuriameHssle auna (PO, nomkHOoCT);
- BOIPOCHI TOBECTKH JTHS;
BBICTYTIAIOMINE JINIIA;
- X071 00CYKI€HHUs1 BOTIPOCOB;
NIPEUIOKEHUS], PEKOMEH/IAIUH U 3aMeYaHUsl WICHOB TPYAOBOTO KOJUIEKTHBA U MTPHUTIIAIICHHBIX
ML
- KOJIMYECTBO T'OJIOCOB, TTOJITAHHBIX «3a», KIIPOTUB» U «BO3JEPKAIICS TIO
- KaXX/I0My BOIIPOCY, IOCTaBIEHHOMY Ha F0JIOCOBaHME;
- peleHue.
7.3 IIpoTOKOIIBI MOANUCHIBAIOTCS MpeiceaaTeNneM U cekperapem O01ero coopanus.
7.4. B cinyyae oOHapyKeHHS OIIMOOK, HETOUHOCTEHN, HETOCTOBEPHOTO M3I0KEHUSI
¢axToB B mpoTokosie OOmiero codpanus, yuactHuk O061ero
coOpaHus BrpaBe TpeOOBATh OT MpeECeaaTeNsl ero
u3MeHeHus. B cBoro ouepenp, mpeacenaTensb 00s13aH MPUHATH MEPBI 10 BHECEHUIO B IPOTOKOJ
COOTBETCTBYIOINX U3MEHEHHU M YTOUHEHUH, a TAK)KEe C/IeNaTh COOTBETCTBYIOIIEE COOOIICHHE
cienytomiemy OO1iero cooOpaHuto, BHECS JaHHBINA BOIIPOC B €0 IOBECTKY JTHS.
7.5. Hymeparusi mpoTOKOJIOB BeIeTCsl OT Havaja y4eOHOro roja.
7.6. Knura npotokosio O61iero cobpanus HyMepyercs HOCTPaHUYHO, IPOIIHYPOBBIBACTCS,
CKpeIuIsieTcs MoANnuchio nupekropa MbOY u neuateiro
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